
It is expected that a Quorum of the Joint Review Board, Board of Public Works, Park Board, Administration Committee, 
Personnel Committee, and/or Common Council may attend this meeting: (although it is not expected that any official action of 
any of those bodies will be taken) 
 

Menasha is committed to its diverse population. Our Non-English speaking population or those with disabilities are invited to 
contact the Community Development Department at 967-3650 at least 24-hours in advance of the meeting so special 
accommodations can be made. 

CITY OF MENASHA 
PLAN COMMISSION 
Menasha City Center 

100 Main Street, Menasha 
Room 133 

 

OCTOBER 8, 2019 

3:30 PM 
 

AGENDA 
 

A. CALL TO ORDER 
 

B. ROLL CALL/EXCUSED ABSENCES 

 

C. PUBLIC HEARING 

 

D. MINUTES TO APPROVE 
1. Minutes of September 10, 2019 Plan Commission Meeting 

 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 

F. DISCUSSION / ACTION ITEMS 
1. Preliminary Plat Review – Third Addition to Woodland Hills 

 

G. COMMUNICATION 
1. Set Next Meeting 

 

H. ADJOURNMENT 
 

If you have questions, please call the Community Development Department at 
(920) 967-3650 between 8:00 AM – 4:00 PM, Monday through Friday. 



CITY OF MENASHA 
Plan Commission 

Menasha City Center, Room 133 – 100 Main Street 
September 10, 2019 

DRAFT MINUTES 

 
 

 

A. CALL TO ORDER 
The meeting was called to order by Mayor Merkes at 3:31 PM. 
 

B. ROLL CALL/EXCUSED ABSENCES 
PLAN COMMISSION MEMBERS PRESENT: Mayor Merkes, Alderperson Rebecca Nichols, DPW 
Radomski, and Commissioners Cruickshank, Benner, and Sturm. 
 
PLAN COMMISSION MEMBERS EXCUSED: Commissioner Homan. 
 
OTHERS PRESENT: CDD Schroeder, AP Stephenson, CDC Heim, Alderperson Tom Grade (District 
6), Steve Borsecnik (Representing Boys and Girls Club), Mark Keddell (617 School Ct), and Dave 
Schmalz (McMahon Associates, Inc.) 
 

C. PUBLIC HEARING 
1. Rezoning – 624 Racine Street (Parcel # 1-00518-00) and 628 Racine Street (Parcel # 1-

00521-00): R-1 Single Family Residential to C-1 General Commercial  
 
AP Stephenson gave on update on the proposed rezoning of 624 and 628 Racine Street. 
 
Mark Keddell (617 School Ct.) informed the plan commission that he is in favor of the Boys and 
Girls Club but wanted to make sure that any potential issues with the new addition abutted 
residential properties were mitigated. 
 

D. MINUTES TO APPROVE 
1. Minutes of August 20, 2019 Plan Commission Meeting 

A motion was made by Comm. Sturm to approve the minutes of August 20, 2019 Plan 
Commission Meeting. The motion was seconded by Comm. Cruikshank. The motion carried. 
 

E. PUBLIC COMMENT ON ANY ITEM OF CONCERN ON THIS AGENDA 
Five (5) minute time limit for each person 

 Public comments were taken throughout the meeting. 
 

F. DISCUSSION / ACTION ITEMS 
1. 600 Racine Street – Boys and Girls Club 

a. Rezoning – 624 Racine Street (Parcel # 1-00518-00) and 628 Racine Street (Parcel 
# 1-00521-00), R-1 Single Family Residential to C-1 General Commercial  

b. Certified Survey Map – Lot Consolidation  

c. Site Plan Review – Boys and Girls Club Expansion 
 

AP Stephenson gave an update on the Boys and Girls Club rezoning, CSM proposal, and site 
plan proposal.  
 
The Plan Commission entered into a conversation with the following being discussed: 

 Lighting on the new addition 



 Transitional screening along the property lines abutting residential properties. 

 The value of the Boys and Girls Club in the community. 
 

DPW Radomski made a motion to approve the rezoning, based on the interpretation that the 
intended rezoning will further the goals and objectives set forth in the City of Menasha 
Comprehensive Plan, for 624 and 628 Racine Street (Parcel #1-00518-00 and #1-00521-00). 
 
The motion was seconded by Comm. Benner. The motion carried.  
 
DPW Radomski made a motion to approve the Certified Survey Map as presented consolidating 
the lots for 600, 620, 624, and 628 Racine Street (Parcel #1-00505-00, #1-00517-00, #1-00518-
00, and #1-00521-00), with the following conditions: 

 The rezoning for 624 and 628 Racine Street is approved. 
 
The motion was seconded by Comm. Benner. The motion carried. 
 
DPW Radomski made a motion to approve the site plan as presented for 600, 620, 624, and 
628 Racine Street (Parcel #1-00505-00, #1-00517-00, #1-00518-00, and #1-00521-00), with the 
following conditions: 

 Prior to the issuance of building permits, a stormwater and site improvement agreement 
must be recorded for the proposed development. 

 The CSM for 600, 620, 624, 628 Racine Street is approved and recorded with 
Winnebago County. 

 The rezoning for 624 and 628 Racine Street is approved. 

 The lighting plan meets the standards set forth in the zoning code per section 13-1-13 
(h). 

 
The motion was seconded by Comm. Benner. The motion carried. 
 

2. Preliminary Plat Review – Second Addition to Southfield 
CDD Schroeder gave an update on the Preliminary Plat for the second addition of Southfield. 
 
The Plan Commission entered into a conversation and discussed the following: 

 Location of stormwater infrastructure. 

 Maintenance of the stormwater pond. 

 Easements that needed to be displayed on the plat. 

 Final Plat review process. 
 

A motion was made by DPW Radomski to approve the preliminary plat as presented finding that 
the plat conforms to the Municipal Ordinance, the City Comprehensive Plan, and surrounding 
development with the following conditions: 

1. The east to west street section north of lots 123 through 126 noted on the plat as 
“Grassymeadow Lane” shall be noted as temporary and shall bear the name Woodland 
Hills Drive upon the future cross connection of a street to the Woodland Hills 
Subdivision. 

2. A variation be granted for the length of temporary dead-end/cul-de-sac exceeding 800 
feet following section 14-1-18. 

3. The comments noted within the Engineer review memo, dated September 10, 2019, 
from Director Radomski are incorporated into the Final Plat. 

4. The “Pedestrian Trail” shown to the east of Lot 123 shall be shown as an easement 
“Reserved for Future Pedestrian Trail” as part of Lot 123. 

5. The final plat shall come back through plan commission for final approval. 
 



The motion was seconded by Alderperson Nichols. The motion carried. 
 

DPW Radomski left the meeting at 4:28 PM. 
 

3. Public Hearing Policy  
AP Stephenson updated the plan commission on the public hearing policy. 
 
The plan commissions entered into a conversation with the following being discussed: 

 The look of the sign. 

 The need to let non-property owners notified of land use actions. 
 
A motion was made by Alderperson Nichols to approve the public hearing policy as presented. 
The motion was seconded by Comm. Cruickshank. The motion carried. 
 

G. COMMUNICATION 
1. Set Next Meeting 

A special meeting was set for September 24th at 3:30 PM to discuss façade requirements. The 
next regular Plan Commission meeting will be determined in the following weeks. 
 

H. ADJOURNMENT 
A motion was made by Comm. Sturm to adjourn the meeting at 4:46 PM. The motion was seconded by 
Comm. Cruickshank. The motion carried. 
 
 
 
Minutes respectfully submitted by AP Stephenson. 



 
 

City of Menasha ● Department of Community Development 

100 Main Street ● Menasha, Wisconsin 54952 ● Phone (920) 967-3650 ● Fax (920) 967-5272 
www.cityofmenasha-wi.gov 

 

 

 
 

MEMORANDUM 

To:  Plan Commission 

From:  Community Development Department/KH 

Date: October 8, 2019 

Re: Third Addition to Woodland Hills – Preliminary Plat 
 
McMahon, on behalf of Woodland Development, LLC, has submitted the preliminary plat for the 
Third Addition to Woodland Hills. Over the last 20 years, Mike Hagens, managing member of 
Woodland Development has worked to develop 110 single family lots primarily extending off of 
Kernan Avenue, north of Hwy 10/114 and south of Manitowoc Road. These existing lots were done 
through one small 2 lot CSM and four separate plat developments, including Woodland Hills, 1st 
Addition, 2nd Addition, and Woodland Hills Heights. Of the 110 lots, currently 86 have been built 
upon.  
 
The proposed third Addition is a single family subdivision that extends east from Gosling Way Court 
with the street curving to the south and turning east to abut against a vacant parcel of land located 
within the Village of Harrison. The preliminary plat has a total of 57 lots, 19 if which will be 
developed as part of phase one. Depending on grade elevations and utilities the remaining portions 
of the preliminary plat may be done in multiple phases.  
 
The 19 lots of phase one range in size from 10,790 square feet up to 30,801 square feet in area. The 
remainder of the lots range in size from 9,925 square feet up to 21,871 square feet.  This plat will 
absorb the majority of the remaining developable land along the east portion of the Kernan Avenue 
area. Eventually the City would envision that this area be connected further to the east into the 
Ponds and Lake Park Villas subdivisions with access out to Lake Park Road or Cty LP.  
 
Upon review Staff recommends the Plan Commission approve Phase I of the Preliminary Plat as 
present finding that the plat conforms to the Municipal Ordinance, the City Comprehensive Plan, 
and surrounding development with the following conditions: 

1. The north to south street designated as Snow Goose Lane and the east to west street 
designated as Tundra Swan Lane noted on the preliminary plat be designated as the same 
street name. 

2. The Final Plat shall have a designated temporary access for emergency personnel meeting 
the specifications set out by the Fire Department.  








